UNIVERSITY OF HUDDERSFIELD – GENERIC RISK ASSESSMENT FOR HOME WORKING
	Location:
	Assessed by:
	Assessment date:


	Hazard identified: MANUAL HANDLING 

	Risks to health and safety
	People at risk
	Measures to prevent or control the risks to health and safety
	Any further actions or information
	Action by:

	
	
	
	
	Who
	When
	Done

	Physical injury caused through incorrect techniques (stretching, stooping, twisting) when handling items at home (exam papers, stationary, quantities of photocopying, filing etc).

Poor workstation layout and insufficient working space resulting in poor posture.

Individuals with health conditions, previous back injuries etc affecting ability to safely handle items.

New and expectant mothers more susceptible to injury.
 
	Home worker and others who may be present at that time. 
	Generic manual handling assessment should be carried out.
Staff awareness of safe manual handling techniques though information and training with particular emphasis on home working environments.
Home worker to ensure loads are restricted to personal capabilities.

Advice sought from Occupational Health for staff with existing health conditions etc.

Consult the University’s policy for ensuring the health and safety of new and expectant mothers.


	
	
	
	


	Hazard identified: DISPLAY SCREEN EQUIPMENT

	Risks to health and safety
	People at risk
	Measures to prevent or control the risks to health and safety
	Any further actions or information
	Action by:

	
	
	
	
	Who
	When
	Done

	Work-related upper limb disorders caused from inappropriate layout resulting in poor posture being adopted when using display screen equipment.

Working for prolonged periods without change of posture or sufficient break. 
	Home worker

	The workstation and equipment the home worker is using is subject to the risk assessment process given within the University’s specific policy for ensuring health and safety whilst working at display screen equipment.
Staff awareness of the health and safety aspects of working at display screen equipment through information and training.

	
	
	
	


	Hazard identified: SLIPS AND TRIPS

	Risks to health and safety
	People at risk
	Measures to prevent or control the risks to health and safety
	Any further actions or information
	Action by:

	
	
	
	
	Who
	When
	Done

	Physical injury caused from obstructions, trailing cables, spillages, worn or raised floor coverings etc within work areas and on walkways.

Poor layout and storage arrangements resulting in insufficient circulation space. 
	Home worker and others who may be present at that time.
	Home worker to ensure: -

· Work areas and thoroughfares are tidy and clear of obstructions or objects lying around that may cause person to trip (e.g. trailing wires);

· Spillages are immediately cleaned up.
· Arrange furniture in order to avoid trailing wires;

· Floor coverings are in safe condition

· Lighting is adequate 
Staff awareness of maintaining good housekeeping and actions to deal with any slip or trip hazards discovered. 

	
	
	
	


	Hazard identified: ELECTRICITY

	Risks to health and safety
	People at risk
	Measures to prevent or control the risks to health and safety
	Any further actions or information
	Action by:

	
	
	
	
	Who
	When
	Done

	Electric shock or fire from using damaged portable electrical appliances, cables, plugs etc.

Property damage to portable electrical appliances, their cables, plugs etc.


	Anyone using or coming into contact with appliances.
	Home worker to ensure: -

· Plugs are correctly wired and maintained.

· Plugs, leads, wires and cables should be visually inspected and checked regularly and kept in a condition that does not cause harm.

· Extension cables used only as a temporary measure and positioned away from areas of potential damage.

· Unavoidable trailing cables across walkways are covered with cable matting/protector. 


	
	
	
	


	Hazard identified: WORK EQUIPMENT

	Risks to health and safety
	People at risk
	Measures to prevent or control the risks to health and safety
	Any further actions or information
	Action by:

	
	
	
	
	Who
	When
	Done

	Coming into contact with dangerous parts of the work equipment (e.g. cutting or moving parts) or hands, clothing, long hair etc becoming entangled. 
	Home worker and any others who have potential access to the equipment
	For all work equipment, in particular office-type equipment such as shredders, laminators, the home worker is to ensure: -

· The equipment is suitable for intended use.
· The equipment is safe for use and maintained in a safe condition.
· A suitable standard of lighting is provided.
· The equipment is not left in a manner presenting risks to others who could potentially access that equipment (e.g. children).

Equipment the home worker is intending to use for a particular work-related activity that presents specific risks to health and safety should be subject to risk assessment. 

	
	
	
	


	Hazard identified: ISOLATION

	Risks to health and safety
	People at risk
	Measures to prevent or control the risks to health and safety
	Any further actions or information
	Action by:

	
	
	
	
	Who
	When
	Done

	Stress and depression
	Home worker
	Regular face to face contact between University staff and home worker.
Same information and support for homeworkers as on-site personnel, including information about social events;

Facilitate communication with other homeworkes and on-site personnel.

	
	
	
	


	Location:
	Assessed by:
	Assessment date:


	Hazard identified: INAPPROPRIATE WORKING PATTERNS AND TIMES / LONG WORKING HOURS

	Risks to health and safety
	People at risk
	Measures to prevent or control the risks to health and safety
	Any further actions or information
	Action by:

	
	
	
	
	Who
	When
	Done

	Increased risk of accident through tiredness, fatigue etc.

Stress-related illnesses as a result of increased working hours, work demand etc. 


	Home worker and others who may be present at that time.
	Regular contact between University staff and home worker to ensure working patterns and workloads etc are appropriate.

Home worker to ensure regular breaks are taken to prevent prolonged periods of work and to avoid work when fatigued etc.

Home worker awareness of causes etc of work-related stress and their role in controlling and mitigating risks.  


	
	
	
	


	Hazard identified: FIRE 

	Risks to health and safety
	People at risk
	Measures to prevent or control the risks to health and safety
	Any further actions or information
	Action by:

	
	
	
	
	Who
	When
	Done

	Combustible materials in close proximity to heat sources.

Portable heaters in unsafe condition and/or inappropriately located.

Overloading of electrical sockets.

Over-accumulation of rubbish and poor housekeeping.

Smoking.

Potential lack of devices providing detection and warning (i.e. smoke detectors).


	Home worker and others present 
	Home worker awareness of general fire safety principles that include: -
· Good housekeeping practices.

· Electrical equipment in safe condition and sockets not overloaded.

· Maintaining means of escape.

· The importance of having a means of detecting an unwanted fire and giving warning (i.e. smoke detectors installed). 
	
	
	
	


	Hazard identified (please state):

	Risks to health and safety
	People at risk
	Measures to prevent or control the risks to health and safety
	Any further actions or information
	Action by:

	
	
	
	
	Who
	When
	Done

	
	
	
	
	
	
	


Note: 
Where hazards, or risks to health and safety associated within those hazards, are not applicable indicate this at the relevant part of within the ‘Action by’ section. 
	RISK ASSESSMENT REVIEW

	Date to be carried out by:
	Review to be carried out by:


PAGE  
3
Version: May 2009 


