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Visiting Professors, Research Fellows and Visiting 
Fellows Flowchart 

This flowchart relates to the engagement of Visiting Professors, Research Fellows and Visiting Fellows.   

Candidate completes the relevant Application 

Pack and sends it to their School contact 
School contact checks the form has been fully 

completed

Completed Application Pack submitted to Sarah Davies, HR

How is the request being 

considered?

Dean notified that the request  

has been approved

Dean contacts candidate to discuss offer and where applicable a right to work check undertaken by the 

School prior to any work being undertaken (using the statement on page 4 of the Application Pack to 

determine what type of check is required).

Via Conferment Committee

HR formally notify the candidate of the appointment.

Where applicable, right to work paperwork checked by HR to ensure it has been undertaken prior to the 

proposed start date.  If the right to work check has been undertaken after the proposed start date, the 

appointment start date will be delayed accordingly. 

 If the right to work check is time-limited,  HR who undertake any follow up right to work checks required 

before the current visa expires, if the work is still being undertaken.

Outside Conferment Committee

Form sent to Conferment 

Committee for consideration
Form sent to DVC and PVCs for 

initial consideration

Approved? Approved?

Approved?
Form sent to VC for 

final approval

NoNo

No
Yes

Dean confirms appointment with HR, providing the completed right to work check paperwork (where 

applicable), prior to the proposed start date.  

Dean notified that request 

has not been approved

Yes

Yes

RENEWAL REQUESTS

When the current conferred period ends, any requests to renew should follow the same process.  

 
 

 


